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	Requirement
	Status
	Comments
	Responsible Person

	
	Yes
	No
	NA
	
	

	Return to school Preparation
	
	
	
	
	

	School List of at-risk Students, Staff & Parents
	
	
	
	All comorbidities to be noted and submitted to Education Dept as required
	Covid-19 Coordinator

	Entrance stations to be set up 
	X
	
	
	See ISASA guidelines
Decide which gates are open
	SMT

	Identify communication to parents
	X
	
	
	Ensure there is one voice communicating to parents to prevent confusing messages
	Covid-19 Coordinator

	Screening Processes
	
	
	
	
	

	Designate Screeners
	X
	
	
	All staff, students & visitors (including parents) must be screened. Online screening to be submitted to Education Dept as required.
	Covid-19 Coordinator

	Identify Access & Egress Points
	X
	
	
	Access to school to be limited to control entrance for screening.
	SMT

	Identify Screening Areas
	X
	
	
	To prevent bottle necks sufficient screening areas to be identified which allow for social distancing
Keep in mind inclement weather so as to ensure while waiting there is cover. PROBLEM WITH ONLY ONE GATE
	SMT

	Staff & Visitors to be screened daily 
	X
	
	
	ISASA as required 
Refusal of screening means refusal to enter school
	SMT & Covid-19 Coordinator

	Students to be screened daily


	X
	
	
	ISASA as required guidelines may alter as they are very cumbersome at present.
Entrances to school used by different sub-sets to be identified
Efficient method of movement through screening to be deployed
Responsible staffing & staggered times to be employed

	SMT

	Isolation Processes
	
	
	
	
	

	Students/Staff who Present to be isolated
	X
	
	
	Isolation rooms must have minimal furniture which can easily be sanitized
	Covid-19 Compliance Officer

	Informed process for return to work/school
	X
	
	
	Return to school based on medical assessment only
	Covid-19 Compliance Officer

	Positive Covid-19 case
	
	
	
	Notify dept of Health
Notify Education Dept as required
Sanitize areas of contact
	Administrator
Covid-19 Compliance Officer
Estate Manager
ONLY THE ADMINISTRATOR MAY REPORT A POSITIVE CASE

	
	
	
	
	
	

	Basic education & communication
	
	
	
	
	

	Staff COVID-19 education/communication programme
	X
	
	
	Inductions & Safety Briefings
	Covid-19 Compliance Officer, Estate Manager

	Contractor staff COVID-19 education/communication programme
	X
	
	
	Contractor’s Induction
	Estate Manager

	PPE training programme
	X
	
	
	Signage Evident
	Estate Manager

	Health status self-monitoring and/or questionnaire for employees
	X
	
	
	Supplied by ISASA/WCED as required
Screening Documentation
	Covid-19 Compliance Officer & Estate Manger 

	Learner training to be incorporated in lessons
	X
	
	
	
	 Academic Staff

	
	
	
	
	
	

	
Hygiene / cleaning measures
	
	
	
	
	

	Work surfaces are decontaminated with appropriate disinfectants at appropriate intervals throughout the day, and at each break
	X
	
	
	Work Schedule deployed
	Estate Manager, Covid-19 Compliance Officer and all Staff

	Equipment is decontaminated at appropriate intervals
	X
	
	
	Interval requirements set by management
	Employees 

	Hand washing sink is present (located near room exit)
	X
	
	
	Identify which are to be used
	Estate Manager

	Soap or sanitizer and means to dry hands available at handwashing sink
	X
	
	
	Identify which are to be used
	

	Hand washing procedure is done, on entering laboratory, after removing PPE, and before leaving laboratory)
	X
	
	
	Signage in place
Cleaning & sanitation schedule
Used PPE is removed & sanitized
	Science, Life Sciences & Consumer Studies Teachers


	There is a procedure for decontamination and spills
	X
	
	
	See Pandemic Planning File: Biological Hazardous Waste
	Science, Life Sciences & Consumer Studies 
Estate Manger

	Additional sanitation facilities (e.g. hand sanitizers, etc.)
	X
	
	
	At classrooms, Offices and work areas
	Estate Manger

	
	
	
	
	
	

	Reduce physical contact (social distancing)
	
	
	
	
	

	Facility access is limited or restricted
	X
	
	
	Phased school entry based on DBE requirements
	SMT

	Limits crowds or gatherings (e.g. large groups >10 or groups in restricted spaces)
	X
	
	
	Levels of Lockdown 
Government Requirements under state of emergency
	Covid-19 Compliance Officer

	Discourage physical contact (e.g. handshakes)
	X
	
	
	
	

	Closure of communal areas (e.g. canteens) 
	X
	
	
	Determined by Lockdown level
	Estate Manager
Covid-19 Compliance Officer

	Scatter dining and 2 meter distance while dining and not sitting face-to-face.  Separate utensils and frequent disinfect.
	
	
	X
	Kitchen Safe Operating Procedure to be put in Place
	Covid-19 Compliance Officer 
Safety Consultant

	Eliminate avoidable contact surfaces (e.g. leave door open were possible)
	X
	
	
	General Rules
	Covid-19 Compliance Officer

	
	
	
	
	
	

	Physical stressors
	
	
	
	
	

	Exposure to noise levels ≤85dB(A)
	
	
	X
	
	

	Acceptable thermal (heat or cold) conditions
	
	
	X
	
	

	No exposure to excessive levels of vibration
	
	
	X
	
	

	
	
	
	
	
	

	Engineering control measures
	
	
	
	
	

	Mechanical ventilation is in working order (inward flow, not recirculated to other areas of building, HEPA filtered when reconditioned and recirculated in laboratory, exhausted air discharged through HEPA filters)
	
	
	X
	To be checked where used
	Estate Manger

	Sufficient air changes and indoor air quality of an acceptable standard
	X
	
	
	
	

	Physical barriers / screens as a barrier between personnel and visitors
	X
	
	
	To be reviewed
	SGB, Estate Manager

	Illumination is sufficient to perform tasks
	X
	
	
	Check new areas which may now need to be used as academic spaces or workshop spaces
	Covid-19 Compliance Officer
Estate Manager

	If A/C must be used, disable re-circulation of internal air.  Weekly clean/disinfect/replace key components and filters.
	
	
	X
	Determine usage
	Bursar
Estate Manager

	Areas marked to limit traffic cross over
	
	
	
	One ways stairs/passages
	Estate Manger & Covid-19 Compliance Officer

	Communal Areas out of bounds or access limited
	X
	
	
	Signage & Barriers in place
	SMT, Covid-19 Compliance Officer & Estate Manger

	Prevent mass groups of people leaving/entering simultaneously
	X
	
	
	Staggered Timetable
	SMT 

	
	
	
	
	
	

	Administrative controls
	
	
	
	
	

	Reliable and sustainable source for procurement of key component including PPE
	X
	
	
	
	Estate Manger

	Adequate supplies of PPE, sanitary materials and cleaning products
	X
	
	
	
	Estate Manger

	Emergency communication plans current and in place
	X
	
	
	Review prior to students return to school
	Safety Committee

	Access to psychological support services
	X
	
	
	
	School Counsellor

	Safe Operating Procedures information given
	X
	
	
	All departments
	All staff

	
	
	
	
	
	

	Personal Protective Equipment
	
	
	
	Determined by requirements of the department of education. Supplies to be based on this determination
	Estate Manager, Covid-19 Compliance Officer 

	Disposable gloves
	X
	
	
	
	

	Coveralls/Laboratory coat with full arm sleeves
	X
	
	
	
	

	Closed shoes, non-slip soles
	X
	
	
	
	

	Eye protection (goggles/face shield)
	X
	
	
	
	

	Respiratory protection (FFP2 or N95) 2x material masks and disposables supplied
	X
	
	
	
	

	PPE is selected upon the hazard to the worker
	X
	
	
	
	

	PPE is properly fitted
	X
	
	
	
	

	PPE is consistently and properly worn when required
	X
	
	
	
	

	PPE is regular inspected, maintained and replaced, as necessary
	X
	
	
	
	

	Storage of PPE available (for reusable PPE such as laboratory coat – not taken home)
	X
	
	
	
	

	PPE is properly removed, cleaned, and sored or disposed of, as applicable, to avoid contamination of self, others, or the environment.
	X
	
	
	
	

	Security personnel at access points use respiratory protection and gloves
	X
	
	
	
	

	
	
	
	
	
	

	Safe work practices
	
	
	
	
	

	Biosafety laboratory practices are available and adopted
	X
	
	
	Safe Operating Procedure
	Safety Consultant

	Eating, drinking in classrooms prohibited
	X
	
	
	Already in place
	Academic Staff

	No sharing of utensils/food/personal items/books/stationery
	X
	
	
	Safe Operating Procedure
	Covid-19 Compliance Officer, Academic & Admin Staff

	No storage of food or drink or personal items (coats, bags) in classrooms
	
	
	X
	All bags will be sanitized daily when desks and chairs are done
	Academic Staff

	Materials (pens, pencils, gum, etc.) is not placed in the mouth
	X
	
	
	Training for staff & students 
	Academic Staff

	Cuts/broken skin is covered before entering school premises
	X
	
	
	Training for staff & students
	Academic Staff

	Jewelry is covered (must not affect integrity of gloves) or removed before entering classrooms
	X
	
	
	No Jewelry allowed
	Academic Staff

	Mobile electronic devices kept in areas where they cannot be contaminated, if not decontaminated frequently (All staff)
	X
	
	
	New rules applied
	All Staff

	Laboratory doors are kept closed (and biohazardous signage is displayed)
	X
	
	
	
	Academic Staff

	Working places arranged to ensure maximum distance between students
	X
	
	
	
	Estate Manager, Covid-19 Compliance Officer & Academic Staff

	
	
	
	
	
	

	Waste management
	
	
	
	
	

	There is a method for decontamination of laboratory waste, and it is used
	X
	
	
	New Safe Operating Procedure in place
	Safety Consultant & Estate Manager

	All potentially contaminated waste material is decontaminated or sterilized before disposal and removal
	X
	
	
	New Safe Operating Procedure in place
	Safety Consultant & Estate Manager

	
	
	
	
	
	

	Safety equipment
	
	
	
	
	

	First aid kits (and eye wash bottles) are available 
	X
	
	
	Check & Sanitize
	Staff Member in charge of FA

	Fire equipment are available and in good working order
	X
	
	
	
	Estate Manager

	
	
	
	
	
	

	Emergency response
	
	
	
	
	

	Response plan in case someone becomes ill with symptoms of COVID-19 in the workplace
	X
	
	
	Determined by Dept of Education
	Guidelines to be given by Dept
Covid-19 Compliance Officer

	Suspected COVID-19 case isolation areas and protocols
	X
	
	
	
	

	System to track and trace potential interactions
	X
	
	
	
	

	Self-quarantine protocols available and current
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